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TITLE
Key role / industry focus
3 Key soft skills
Tagline (if you have one)

	Insert snapshot of key professional summary, what is unique about you. 
3-4 lines max. 2 paragraphs max.







CORE COMPETENCIES
	List core competencies 
relevant to role
	List 4 per column
	List up to 12 
core competencies in total






PERFORMANCE HIGHLIGHTS

As the (Insert Role Title) with the (Insert name of Organisation) I (describe the impact you had and the difference you made as it relates to the role you are applying for)
As the (Insert Role Title) with the (Insert name of Organisation) I (describe the impact you had and the difference you made as it relates to the role you are applying for)
As the (Insert Role Title) with the (Insert name of Organisation) I (describe the impact you had and the difference you made as it relates to the role you are applying for)






PROFESSIONAL EXPERIENCE


	ORGANISATION NAME, LOCATION
	Month Year – Present

	Insert Role Title, Department
	






Describe breadth and depth of role.  Provide brief explanation of organisation’s purpose, if unclear. Provide any information about who key stakeholders were, especially if relevant to roles you are applying for.
Briefly explain why you joined the organisation and what impact you’ve had.

Key focus areas of this role include  . . . .

Key Achievements:
List at least 3 with metrics (if possible)



	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title, Department
	






Describe breadth and depth of role. Briefly explain why you joined the organisation and what impact you had.  Provide brief explanation of organisation’s purpose, if unclear. Provide any information about who key stakeholders were, especially if relevant to roles you are applying for.

Key focus areas of this role included  . . . .
Explain why you left (if relevant).

Key Achievements:
List at least 3 with metrics (if possible)


	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title, Department
	






Describe breadth and depth of role. Briefly explain why you joined the organisation and what impact you had.  Provide brief explanation of organisation’s purpose, if unclear. Provide any information about who key stakeholders were, especially if relevant to roles you are applying for.

Key focus areas of this role included  . . . .
Explain why you left (if relevant).

Key Achievements:
List at least 3 with metrics (if possible)


	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title, Department
	






Describe breadth and depth of role. Briefly explain why you joined the organisation and what impact you had.  Provide brief explanation of organisation’s purpose, if unclear. Provide any information about who key stakeholders were, especially if relevant to roles you are applying for.

Key focus areas of this role included  . . . .
Explain why you left (if relevant).

Key Achievements:
List 3 with metrics (if possible)


	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title, Department
	






Describe breadth and depth of role. Briefly explain why you joined the organisation and what impact you had.  Provide brief explanation of organisation’s purpose, if unclear. Provide any information about who key stakeholders were, especially if relevant to roles you are applying for.

Key focus areas of this role included  . . . .
Explain why you left (if relevant).

Key Achievements:
List 3 with metrics (if possible)


	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title
	






Briefly describe role and any relevant achievements in 1-2 sentences.


	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title
	






Briefly describe role and any relevant achievements in 1-2 sentences.

	ORGANISATION NAME, LOCATION
	Month Year – Month Year

	Insert Role Title
	






Briefly describe role and any relevant achievements in 1-2 sentences.

EDUCATION

	Qualification
University
	Qualification
University
	Qualification
University






KEY INDUSTRY INVOLVEMENT

	Organisation
Role
	Organisation
Member
	Organisation
Member






HONORS & AWARDS

	Nominations / Finalist
	Insert Year

	Nominations / Finalist
	Insert Year





VOLUNTARY EXPERIENCE
	Organisation
Role
	Organisation
Member
	Organisation
Member






PROFESSIONAL REFEREES
Available on request.
1
